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Videoconferencing General Tutorial
1. Press Power [D-1] or [B-1] on projector/remote
2. You can select either RGB or Video as an input.
Press RGB [D-2] or [B-2] to view Computer Display on Projector or 
Press Video [D-3] or [B-3] until “S-Video” is shown onscreen to show the videoconferencing menu and video feed.

3. Press the number given to you and press Call/Hang-Up [A-1] to dial. Otherwise, you may press Directory [A-2] to choose a location to dial

4. Press Far [A-4] to change what the remote party can see onscreen or
Press Near [A-3] to change what your local party can see onscreen.
5. After pressing either Near or Far, you can modify viewing properties:
Press Camera [A-5] to change between the Document Camera, Real-time Camera, Computer Input or other video sources available.
Press PiP [A-6] to have either the remote or local video feeds in a smaller subset window within the main video onscreen (“picture-in-picture” display)
6. You can control volume controls by using the Volume Mute [A-7] buttons to modify how loud things are.
7. You can control how close the camera is zoomed by pressing the Zoom [A-8] buttons.

8. After you are done with your Teleconference session, press Call/Hangup [A-1] to hang-up on the remaining party.

9. To turn off the projector, press Power [D-1] or [B-1] on the projector/remote twice to shut it off and to let it cool down.
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Document Camera Tutorial
1. Select the video source for the Document Camera as described in Step 5 in the above tutorial.

2. Make sure the camera is on, if it is not, press Power [C-1] on the remote, pointing near the ceiling where the camera is located.
3. Press Display [C-5] to show the laser pointer, and place the document so that the laser is beaming into the center of the document.

4. Press Zoom In [C-2] or Zoom Out [C-4] to go closer or farther from the document using the camera.

5. Then Press Autofocus [C-3] to make the document focused onscreen.

6. Continue use as necessary.
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[A] Polycom Remote


[B] Projector Remote


[C] Document Remote


[D] Projector
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